Speaking at Council &
Committee Meetings

|

Hartley Parish Council
The Parish Council Office
Hartley Library
Ash Road
Hartley
Longfield
Kent

DA3 8EL

Tel/fax 01474 709441

Email: mail@hartleyparishcouncil.org.uk
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How can | address the Parish Council?

At all meetings of the Council and its Committees and sub Committees,
the Chairman will ask whet her any member of the public present at the
meeting wishes to make representations, answer questions or give
evidence in respect of any item of business included on the agenda. | f
so, the Chairman will register that interest and invite members of the
public to address the Council at the appropriate time. Each member of
the public is entitled to speak once only in respect of business itemised
on the agenda and shall not speak for more than 2 minutes.

Will | receive an answer at the meeting?

Not necessarily as the issue may need investigation or referral to a
Parish Council Committee or outside agency.

Other things that you should know.

Your query may not necessarily be recorded in the of ficial minutes of
the meeting but if it is, your name will also be recorded.

A separate note will be kept of your question/query and the action that
needs to be taken.

The press and ot her members of the public may be present. You should
not slander or make offensive comments about anyone.

| f you would like to ask a question but find it difficult to talk to a
public gathering, please discuss this with the Clerk prior to the
meeting, who will make alternative arrangements for your issue to be
notified to members.

Tips for helping you present your views.
e Firstly state your name and what your question relates to.

Open your talk by explaining the location of any problem, try to be
as specific as possible e.g the piece of land at the junction of .... and
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Have a list of the relevant points that you wish to make.
Try to be concise and not go off the point.

| f you know what you want, please ensure that you clearly inform
the Council.

The Parish Council may wish to send you information or keep you
in touch with any developments so don't forget to supply your
name and address to the Clerk.
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