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How t o Ask a     

Quest ion at Council & 
Commit t ee Meet ings         

Hartley Parish Council 
The Parish Council Office 

Hartley Library 
Ash Road 
Hartley 

Longfield 
Kent 

DA3 8EL 
Tel/fax 01474 709441 

Email: mail@hartleyparishcouncil.org.uk 
Website:www.hartleyparishcouncil.org.uk 

http://www.hartleyparishcouncil.org.uk
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How can I address the Parish Council? 

At all meet ings of t he Council and it s Commit t ees and sub 
Commit t ees, t he Chair man may at his discr et ion and at a 
convenient t ime in t he t r ansact ion of business, adj our n t he 
meet ing so as t o allow any member s of t he public t o addr ess 
t he meet ing t o make r epr esent at ions, ask quest ions or give 
evidence r elat ing t o t he business t o be t r ansact ed at t hat 
meeting. 

Once t he meet ing has been r econvened you will not be allowed 
to join in the general discussions of the meeting. 

Will I receive an answer at the meeting? 

Not necessar ily as t he issue may need invest igat ion or r ef er r al 
to a Parish Council Committee or outside agency.  

Other things that you should know. 

Your quer y may not necessar ily be r ecor ded in t he official 
minut es of t he meet ing but if it is, your name will also be 
recorded. 

A separ at e not e will be kept of your quest ion/ quer y and t he 
action that needs to be taken. 

The pr ess and ot her member s of t he public may be pr esent . 
You should not slander or make of f ensive comment s about 
anyone. 

I f you would like t o ask a quest ion but f ind it dif f icult t o t alk 
t o a public gat her ing, please discuss t his wit h t he Cler k pr ior 
t o t he meet ing, who will make alt er nat ive ar r angement s f or 
your issue to be notified to members. 

Tips for helping you present your views. 

Firstly state your name and what your question relates to. 
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Open your t alk by explaining t he locat ion of any pr oblem, 
t r y t o be as specif ic as possible e.g t he piece of land at 
t he j unct ion of . and . 

 
Have a list of the relevant points that you wish to make. 

 
Try to be concise and not go off the point. 

 

I f you know what you want , please ensur e t hat you clear ly 
inform the Council. 

 

The Par ish Council may wish t o send you inf or mat ion or 
keep you in t ouch wit h any development s so don t f or get 
to supply your name and address to the Clerk.                                                                                                                                                                           


